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    Brownsville Independent School District

Police and Security Department
 Fax to 548-8989

PERSONNEL REQUEST

Date Submitted: ______________________  Campus/Department: _________________________

Activity/Event Information
Event Date: _______________________  Is Drug Detection (Sniffer) Dog Needed?   ( yes ( no

Event: ____________________________________________________________________________________

Event Location: _____________________________________ Estimated Attendance: _______________

Event Type:    (  Athletic
 (  District Sponsored
     (  Non-District Sponsored  (dances, lockins, etc)


(  Other: ___________________________________________________________________________________________________________

No. of Security Officers Requested: ___________  Start Time: ____________ am/pm

No. of Security Officers Requested: ___________  End Time: _____________ am/pm

Contact Person/Telephone Number: _____________________________/________________

Campus/Department Overtime Account Number Required for Payroll Processing: 

__ __ __ -- __ __ -- __ __ __ __ -- __ __ -- __ __ __ -- __ -- __ __ -- __ __ __ -- __

____________________________________________________             ________________________________

Signature of Submitting Administrator or Designee        

      Date

FOR DEPARTMENT USE ONLY

_________________________________________________     _______________________

Police Chief Signature





Date           

_________________________________________________     _______________________

Area Superintendent/Administrator Signature


Date                                   

Event Coverage Requested Above
(   Approved    (   Denied 

Campus/Department Notified of Coverage Approval/Denial

Contact: ____________________________________ 
Date: _________________________________

Contacted by: ______________________________            Time: _________________________________







�








EVENT REQUEST MUST BE RECEIVED TWO WEEKS PRIOR TO EVENT DATE.        

form created by: Charles Champion  CATE  07/29/03

